
 

 

Our Ref: MJ/gc 

27 March 2020 
 
 
Chief Executive Officer 
To Victorian LG Councils/Libraries/Contractors 
(as addressed) 
 
 
Dear CEO, 
 
We understand that some Council services have already shutdown, that there could be more to follow or a 
total lockdown. 
 
We ask that you confirm in writing that in the event of any of the above that: 
 
1. Where possible work from home arrangements will be facilitated; 
 
2. That paid special leave will be provided for any worker (permanent, casual or contractor) where: 

a) A worker is diagnosed with COVID-19 
b) A worker is directed to be in quarantine 
c) A worker who suspects they may have been infected with COVID-19 and is self-isolating 
d) A worker with health conditions that makes them vulnerable to exposure 
e) There is no work available and/or a worker is unable to work from home 
f) Unable to work because of caring responsibilities 
g) Unable to work for any reason  

 
In the interim, the most effective control of a viral pandemic is to implement social distancing. This means 
that where practical workers should be supported to work from home.  
 
Where workers can’t work from home, the provision of appropriate PPE and hygiene facilities such as soap, 
water and hand sanitizers, along with other workplace measures is also required.  
 
Under the Victorian Occupational Health and Safety Act 2004, you are required to consult with workers 
regarding risks to health and safety and the appropriate controls, including the review of controls, to 
manage these risks. 
 
If you have not already, we request that you immediately meet with Health & Safety Representatives, ASU 
Delegates and workers to commence consultation. 
  
Section 35 of the Act requires that when an employer does any of the following: 

• Identifies and assesses hazards and risks to health in a workplace; 

• Makes decisions about controlling the risks to health or safety in the workplace; 

• Makes decisions about the procedures for resolving health or safety issues in the workplace; 

• Makes decisions about monitoring the health of their employees; 

• Determines the membership of any health and safety committee; 

• Proposes changes to the workplace, conduct of work performed, substances used or anything else that 
may affect the health or safety of the employees; 
  



The employer must, so far as is reasonably practicable, consult with employees who are or are likely to be 
affected. 
 
In the consultation process the employer must: 

• Share information with employees about the matter; 

• Give the employees a reasonable opportunity to express their views about the matter; and 

• Take into account their views. 
 
If the employees are represented by a health and safety representative, they must be involved in the 
consultation process. 
 
We are concerned that in a number of Councils action is being taken by management without the required 
level of consultation. We request confirmation in writing of the consultation process being undertaken at 
Council. 
 
Given the urgency of this situation we request a response by close of business on Monday 30 March 2020. 
If you have any queries, please contact Assistant Branch Secretary Melissa Wainwright on 0408 384 464. 
 
 
Yours sincerely, 
 
 
 
 
LISA DARMANIN 
ASU BRANCH SECRETARY 
 
 
Cc: ASU Delegates & HSR’s 


